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ADAM Accountability Codes 

LAC Role Only 
 

 

Accountability Codes 
Accountability codes provide users with the correct role to tag students who should not test or who were tested but should 
not appear in reporting. Accountability codes are commonly referred to as Void codes or Not Tested Codes in Maryland. 
Accountability codes should be applied to a student’s test if it will not be sent to scoring. A user can also pull data in Session 
Explorer on which students have had accountability codes applied. 
 
The following codes will not allow a new session (will not allow students to retest): 

• EL First Year in U.S. (02) 

• Incomplete Assessment (06) 

• Off Grade (06) 

• Fire Alarm (07) 

• Disturbance (08) 

• Absent (11) 

• Home Hospital or Incarcerated (14) 

• Other (20) 

 
The following codes allow a new session (allow students to retest). Once these are applied, they cannot be removed by any 
role: 

• Medical Emergency (01) 

• Incorrect Accommodation/Accessibility Feature Applied (03) 

• Cheating/Using Unauthorized Electronic Device (04) 

• Test Security (05) 

• Transferred or Withdrew (12) 

• Suspended or Expelled (13) 

• Refused to Participate (15) 

• Changed to Certificate Bound (17) 



 2 
 

Applying an Accountability Code 
Once an Accountability Code has been applied it cannot be removed. If the test has been voided and a new test assigned this cannot be reversed. 

 

Steps Screen Shot 

Accountability codes can be applied from the 
Admin Card one student at a time. 
• Go to Test Management > Administrations 

• Find the appropriate Admin Card 

• Student kabob > View 

• Locate the student > Actions > Apply 
Accountability Code 
 

Void Codes will create a new session. The 
student will appear in the “Unassigned” bucket 
and will need to be placed into a proctor group 
or be provided with the test code of the proctor 
group they will be testing in.  
 
Not Tested Codes can be changed to a Void 
Code to allow for a retest.  
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• Select the correct code from the pop-up 
menu 

• Click Apply 
 
 

Void Codes will create a new session. The 
student will appear in the “Unassigned” bucket 
and will need to be placed into a proctor group 
or be provided with the test code of the proctor 
group they will be testing in.  
 

Not Tested Codes can be changed to a Void 
Code to allow for a retest.  
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A user can pull data in Session Explorer on 
students who have accountability codes applied.  
• Operations > Session Explorer 

• Select Test Program 
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• Accountability Codes (select the specific 
code or select each code to add) 

• Search 
 

 
The list of students with accountability codes can 
be viewed or exported. 

 

 

 


